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 FOR COUNTY USE ONLY 

 X   New  Vendor Code Dept. Contract Number 
    Change 
    Cancel  SC  A  
  County Department Dept. Orgn. Contractor’s License No. 

 Board of Supervisors    
  County Department Contract Representative Telephone Total Contract Amount 

Kathy Kubesh 387-4636  

Contract Type 
  Revenue  Encumbered  Unencumbered x Other:  Employment 
 
If not encumbered or revenue contract type, provide reason:  

Commodity Code Contract Start Date Contract End Date Original Amount Amendment Amount 

County of San Bernardino 
 

F A S 
 

STANDARD CONTRACT 

     
Fund Dept. Organization Appr. Obj/Rev Source GRC/PROJ/JOB No. Amount  
AAA BDF BDB  100 1010    

           Fund Dept. Organization Appr. Obj/Rev Source GRC/PROJ/JOB No. Amount 
          
          
 Fund Dept. Organization Appr. Obj/Rev Source GRC/PROJ/JOB No. Amount 
          
           Project Name Estimated Payment Total by Fiscal Year 
     FY  Amount  I/D  FY  Amount  I/D  

               

               
               
               
THIS CONTRACT is entered into in the State of California by and between the County of San Bernardino, hereinafter called 
the County, and 
Name 

 Jessica Tafolla 
 

hereinafter called  CONTRACTOR 
Address 

 Address on File 
 

 

  
 

 
Telephone 
 On file 

 Federal ID No. or Social Security No. 

On File 
   

 

IT IS HEREBY AGREED AS FOLLOWS: 
(Use space below and additional bond sheets.  Set forth service to be rendered, amount to be paid, manner of payment, time for performance or completion,  
determination of satisfactory performance and cause for termination, other terms and conditions, and attach plans, specifications, and addenda, if any.) 

 
It is hereby agreed that County shall employ CONTRACTOR as an Executive Analyst for the Second District Supervi sor of 
San Bernardino County, and that CONTRACTOR shall provide services in the manner and on the terms and conditions 
hereinafter set forth: 

 
1. The term of this contract shall commence on May 4, 2004, and continue in effect until terminated as 

hereinafter provided.  This contract may be terminated at any time by either party by the giving of fourteen 
(14) days written notice of termination to the other party.  The County Administrative Officer shall have full 
authority and discretion to exercise County rights under this paragraph. 
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2. For and in consideration of CONTRACTOR’s services, County agrees to pay CONTRACTOR, and 
CONTRACTOR agrees to accept a salary rate equal to Step 11 of Grade 63.  CONTRACTOR shall receive 
any across-the-board salary adjustments as may be granted to, and at the same time as, positions in the 
exempt group. 

 
3. In the performance of her duties under this contract, CONTRACTOR shall be required to work such hours as 

necessary to carry out the duties specified in this contract under the direction of the Second District 
Supervisor, and such hours may be varied so long as the work requirements and efficient operation of the 
County are assured. 

 
4. CONTRACTOR shall receive the same benefits and leave accruals, as are provided exempt group B 

employees on the same effective dates. 
 
5. CONTRACTOR shall be covered by County’s workers’ compensation and general liability insurance during 

the hours actually worked under this contract.   
 
6. CONTRACTOR will be reimbursed for actual expenses incurred in the performance of this contract in 

accordance with the County Code provisions governing exempt employees.  In addition, CONTRACTOR shall 
be paid a bi-weekly allowance of $34.62, to compensate CONTRACTOR for the business related use of 
CONTRACTOR’s personal cell phone. 

 
7. CONTRACTOR shall have the following duties and responsibilities in carrying out the functions under this 

contract: 
 

a. Research, compile, and organize information used in the completion of reports and special projects. 
b. Perform research and statistical analysis; prepare and present reports of findings and recommendations 

as to appropriate actions. 
c. Provide technical guidance or supervision to individual work units in the District Office; develop work unit 

goals and objectives. 
d. Develop and administer unit budget; compile fiscal information. 
e. Conduct and direct assigned projects and program activity; provide guidance in project management; 

monitor due dates; prepare or draft related proposals, reports, and records. 
f. Assist Supervisor with complex operating or administrative issues. 
g. Review and write agendas, minutes, and reports. 
h. Act as liaison between the Supervisor and county departments, government agencies, or organizations. 
i. Represent views and interests of the County and Supervisor to other departments, agencies and 

organizations, as well as the community.  
 

8. As a condition of employment with the County, CONTRACTOR does hereby agree to uphold the conflict of 
interest policy of San Bernardino County which states: 

 
  “No official or employee shall engage in any business or transaction or shall have a financial or 

other personal interest or association which is in conflict with the proper discharge of official 
duties or would tend to impair independence of judgment or action in the performance of official 
duties.  Personal as distinguished from financial interest includes an interest arising from blood or 
marriage relationships or close business, personal or political association.  This section shall not 
serve to prohibit independent acts or other forms of enterprise during those hours not covered by 
active County employment providing such acts do not constitute a conflict of interest as defined 
here.  An employee is also subject to provisions of California Government Code Sections 1090, 
1126, 87100 and any other applicable provisions of the Government Code and any Conflict of 
Interest Code applicable to County employment.” 

 
9. CONTRACTOR shall receive only the benefits and compensation specifically set forth in this contract. 
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10.  If the services to be performed under this agreement require CONTRACTOR to drive a vehicle, 

CONTRACTOR must possess a valid California driver’s license at all times during the performance of this 
agreement.  In order for the CONTRACTOR to use any County-owned vehicle during the performance of this 
agreement, CONTRACTOR agrees to allow County to obtain a Department of Motor Vehicles report of 
CONTRACTOR’s driving record.  If such report discloses that CONTRACTOR has an unsafe driving record, in 
the opinion of the County Risk Manager, CONTRACTOR may be prohibited from using any County-owned 
vehicle. 

In order for CONTRACTOR to be able to use a private vehicle during the performance of this agreement, 
CONTRACTOR shall be covered by vehicle liability insurance at least equal to the minimum requirements of 
the California Vehicle Code.  Such requirements currently are: 

 
a. Fifteen thousand dollars ($15,000) for single injury or death; 
b. Thirty thousand dollars ($30,000) for multiple injury or death; and 
c. Five thousand dollars ($5,000) for property damage 

 
Failure to comply with the requirements of this paragraph shall be deemed grounds for termination of this 
agreement, pursuant to Paragraph 1. 

 
11.  County recognizes that CONTRACTOR has been employed by the County since June 5, 1999, and that date 

shall be used to calculate vacation and sick leave accrual and retirement system contributions.  
CONTRACTOR shall carry forward all leave balances, and have such balances available immediately for 
use.  This contract shall not be considered a break in County service. 

 
 
 
 
COUNTY OF SAN BERNARDINO ___________ Jessica Tafolla _________________ 
   (Print or type name of corporation, company, contractor, etc.) 

  ________________________________________ By ______________________________________ 
Dennis Hansberger, Chairman, Board of Supervisors   (Authorized signature - sign in blue ink) 
 
Dated: ____________________________________ Name ________ Jessica Tafolla______________ 
   (Print or type name of person signing contract) 
SIGNED AND CERTIFIED THAT A COPY OF THIS 
DOCUMENT HAS BEEN DELIVERED TO THE  Title  _____Executive Analyst – Second District__    
CHAIRMAN OF THE BOARD  (Print or Type) 
 Clerk of the Board of Supervisors Dated:___________________________________ 
 of the County of San Bernardino. 

By ________________________________________ Address__________On file_________________ 
 Deputy 
 _________________________________________ 
 
Approved as to Legal Form   Reviewed by Contract Compliance   Presented to BOS for Signature 

       
County Counsel      Department Head 

Date    Date    Date  
 


